[bookmark: _cq3b155pvu49]CARE HUMANE SOCIETY™
INTERNSHIP DESCRIPTION

[bookmark: _ypabcrcjmcy7]TITLE: Website Intern
REPORTS TO: Director of Development or Digital Marketing Coordinator
FSLA DESIGNATION: Unpaid Internship
ADOPTION DATE: April 2025
[bookmark: _kx3jsu8esbse]GENERAL DESCRIPTION:
The Website Intern will assist in maintaining CARE’s website by creating, updating, and organizing digital content. Interns will work both in-person and remotely to ensure the site is user-friendly, visually appealing, and informative.
This is an unpaid internship designed to build digital communication skills and may qualify for academic credit depending on your school’s policies.
[bookmark: _mryx71gchzat]REQUIREMENTS:
· Minimum of 10 hours per week
· Must be at least 18 years of age
· Familiarity with platforms like Wix or WordPress

[bookmark: _avf5vv56wikj]DUTIES:
· Update event calendars, blog posts, and adoption pages
· Design and refresh site content and layout
· Upload and manage digital assets like photos and PDFs
· Support SEO and accessibility improvements
· Collaborate with staff to ensure consistent messaging across platforms
· Attend regular check-ins and contribute to digital strategy

[bookmark: _qhhz3k9aanjt]QUALITIES/ABILITIES NEEDED:
· Strong attention to detail and organization
· Comfort with digital tools and platforms
· Ability to follow branding guidelines
· Willingness to learn and take initiative
APPROVALS
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